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Introduction 
This document provides a concise description of the process of affiliating a Training Partner on SDMS 

and allocating enrolment targets for PMKVY Scheme. 

As a part of implementation for PMKVY, SDMS ensures that a Training Partner is allowed to upload 

candidates under a particular sector (for a particular scheme), only if the partner is affiliated for 

conducting trainings in the corresponding Scheme. 

Example, a Training Partner -ABC is affiliated to conduct trainings for Organised Retail sector in 

PMKVY, but not in Non-STAR. 

Skilling Project Framework of SDMS enables SSC to affiliate a Training Partner for a sector and for a 

specific scheme running under NSDC.  

 



 
 

 

 

 

 

Workspace for updating Partner Affiliation Status 
 

 

 

  

Process for Setting Partner Affiliation Status 
 

1) Login to SDMS  

 

 
 

List of Training Partners 

Partner Affiliation object for PMKVY 

scheme for the selected Partner 
Update Affiliation Status here! 



 
 

2) Go to Workspace “Training Partner Affiliation” 

 
 

 

3) Select a Training Partner from first pane 

 

 
 

4) Select the relevant Partner Affiliation object, as per the sector mentioned, from second pane 

 

 



 
5) Update the property “Update Affiliation Status” from third pane. 

 

 
 

6) Click on “Save” button from global options. 

 

Once, the partner affiliation status has been updated to “Approved”, the Training Partner will be 

allowed to create batches and upload candidates for the specific sector under PMKVY Scheme.  

 

Workspace for Allocating Enrolment Targets 

 

 

 

 



 
 

Process for Uploading Targets 
 

SDMS has introduced an enhancement using which the SSC’s are being given a feature to allocate 

RPL enrolment targets to their affiliated Training Providers.  

 

1) Login to SDMS  

 
 

2) Go to “Reports” and select the report “TargetUpload” 

 
 

3) Click on “Run Latest” 

 

 

4) The list of Training Partners with the respective details will be fetched in a report. 

 



 

 
The columns of the report can be explained as- 

a) Sector ID- Unique Id for your Sector, which cannot be updated 

b) Partner Name- Name of the Training Partner which cannot be updated 

c) Account ID- Unique Id for Training Partner, which cannot be updated. Also available in 

“Training Partner Affiliation” workspace. 

d) Affiliation Status- Status of Affiliation of Partner on SDMS. Only “Approved” partners 

are allowed to upload candidates on SDMS. To be marked from “Training Partner 

Affiliation” workspace. 

e) Partner Affiliation ID- Unique affiliation id for the Partner. Also available in “Training 

Partner Affiliation” workspace. 

f) Pending Target Additional Count- Total pending target for the Partner. This is the field 

which will be updated for targets (for new trainings) and which will be validated at the 

time of candidate enrolments. 

g) Total Enrolled Till Date New Training- Total achievement by Partner till date, in terms of 

new training enrolments. This column has been renamed from “Total Enrolled Till Date” 

to distinguish it from RPL count. This will assist you in deciding the targets to be 

allocated. 

2 new columns have been added in this report - 

1) Pending RPL Target- Total pending target for the Partner, specifically for RPL 

enrolments. This is the field which will be updated for RPL targets and which will be 

validated at the time of candidate enrolments. 

2) Total Enrolled Till Date RPL- Total achievement by Partner till date, in terms of RPL 

enrolments.  

 

5) Click on “Export to Excel” for getting the file in excel for upload. 

6) Fill in the targets to be updated in the exported excel file, only for the partners for which 

the target needs to be updated. Remove the rows from excel, for the partners for which 

the target is not to be updated. 

7) Once the excel is ready, go to the workspace “PMKVY-Target Allocation” 



 

 
8) Browse the excel file which you want to upload and click on “Upload” 

 
 

9) SDMS will check for all the validations and will show either a “Pass” status or “Fail” status. 

10) In case the sheet is “Pass”, it means all the validations are correct and the targets are 

updated for the TP’s mentioned in the excel file. 

11) If the status is “Fail”, an error log file is generated which can be downloaded by clicking on 

“Error Details” link. 

12) Remove the errors from your sheet, as per the details in the error log and upload the file 

again. 

Points to be noted- 

1) Only keep those Training Partners in the excel file for which the target needs to be updated 

and remove others. 

2) Balance of the available target will be calculated separately for new trainings and RPL. 

3) The sheet name should be “TargetUpload” always. The name of the excel file can be 

modified. 

 



 
4) If the Partner Affiliation Status is “Pending” for any Training Partner, please mark the 

affiliation status from “Training Partner Affiliation” workspace first and then upload the 

targets. 

 

 

 

Creating Logins for New Training Partners 
 

As a part of this enhancement for PMKVY, SDMS provides a feature for SSC’s to electronically submit 

the information of the newly affiliated Training Partners to NSDC. 

In this module, the details of the Training Partners can be entered on SDMS by SSC and can be sent 

to NSDC for their login generation. 

The process of login generation has been automated on SDMS, where the logins of the Training 

Partners are created automatically as per the information received from SSC’s and a welcome mail, 

with login details, will be sent to the stakeholders. 

Process for Creating New Training Partners 
 

1) Login to SDMS  

 
 

2) Go to Workspace “New User Registration” 

 
 

3) List of all registrations created by you will be visible in the workspace. 



 

 
 

4) To create a new registration, click on “New” 

 
5) Fill the details of the organization under “Organization Details” tab 

 
 

6) Fill the details of the Contact person, who will be accessing the SDMS for performing various 

functions, under “Contact Details” tab. 



 

 
 

7) Click on “Save” from global options. 

8) Attach the scanned copy of the MoU signed with the Training Organizations under the tab 

“Attach MoU signed with Organization” 

For attaching the MoU, follow the following steps- 

a) Go to tab “Attach MoU signed with Organization” 

 
 

b) Click on “Insert”, browse for the file and attach the document. 

9) Once the MoU is attached, go to the tab “General Details”. 

10) Update the field “Send Details to NSDC” to “Yes”. This will send the information of the new 

partner to NSDC for login creation. 

11) Once, the login is created, a welcome mail shall be sent to the Training Partner, along with 

the login details. The mail is also sent to SSC and NSDC for information. 

 

  


