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How to get onboard
Ola Corporate by using
the invite sent by your

Admin?
(Option 1)



@ Step 1: Download the Ola App & Create an Account

‘Rifle
everyday
at justz

New Userto Ola?

Follow the below steps to get an account created in no time:

Ola cabs - Book taxi in
1. Download the Ola app on your mobile phone from the Apple App store or Google India
Play store Cabs
2. Sign up for a new account on the Ola app using your personal email ID and mobile
3. Enter a password of your choice
4. Activate your account by validating your mobile number using the OTP sent to you

@O0

EXiSting Ola User? Downloads 549,642 & Maps & Similar
Navigation
If you are an existing Ola user then you simply remember your existing Ola registered

o 1 i |
mobile number & password, and proceed to the next step. Eofkacabinindiaat|owest iares)

READ MORE

Check cab availability and Save on fares by sharing rides. Track your ride in
book at your convenience. Go eco-friendly with Ola Share. Know how far yos|




© OLACORPORATE

Hello mrirani!

Congratulations! ola cabs has signed up with Ola Corporate. You can now
start using Olacabs app to take official rides after activating your account.

Please click on the following link.

If the activation button does not work, please copy the link
explorer browsers.

hitps://goo gURUFCEJ

Here is what ola cabs has signed up for you

@ Your menthly budget
Not defined

a Mode of Payment Time of Travel
Auto-paid by Company 0:00 to 24:00

Permitted ride types

o sessss
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Share  Mentals

Ploase note: Your travel alowance will be renewad on the 15t of avery manth.
Contact your company's travel administrator for more details.

Click here to download the Olacabs app.

Team Ola




© OLACORPORATE
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Hi Mrirani p, Let's get started

Enter 10 digit mobile no.

An OTP will be sent to this no. for verification

[ | tmnotarobot e

Cet OTP




All done!
You have successfully activated your Ola Corporate account for
OlaEmpTestNewl!

Now start taking Official Rides in three quick steps:

Download Olacabs App

Click here to get the Olacabs app & log in to your account

Select a ride category
Only permitted ride categories would be allowed for official rides

Select Corporate Profile

You can also switch between profiles on the confirmation screen,
here is how?




How to get onboard

Ola Corporate right

from your Ola App?
(Option 2)




@ Step 1: Download the Ola App & Create an Account

New Userto Ola?

Follow the below steps to get an account created in no time:

1. Download the Ola app on your mobile phone from the Apple App store or Google

Play store
2. Sign up for a new account on the Ola app using your personal email ID and mobile
number
3. Enter a password of your choice
4. Activate your account by validating your mobile number using the OTP sent to you
Existing Ola User?

If you are an existing Ola user then you simply fire up your Ola App and proceed to the
next step.
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Ola cabs - Book taxi in
India
olacabs

INSTALL

@O0

Downloads 549,642 & Maps & Similar
Navigation

Book a cab in India at lowest fares!

READ MORE

Check cab availability and Save on fares by sharing rides. Track your ride in
book at your convenience. Go eco-friendly with Ola Share. Know how far yos|
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@ Step 2: Create Corporate Profile in a few clicks..
@

Option to resend
verification email

Setup Ola
Corporate Profile

SAMSUNG
O ddaron

Profiles & settings

tomgeorge@gmail.com

9999999999

Tom George
Profiles

Ola Corporate

LOGOUT

Enter your Official Email ID
and report frequency

< Your Corporate profile

Profile Settings

Weekly Reports

Sent on Monday of every week

©  vour Ola Comporate profide is not set up

Verify email ID to create

corporate profile

success

A verification email has been sent

to your provided email ID. Click on

the verification link to complete the
process.

< Your Corporate profile

Profile Settings

mail ID
aksh1@mailinator.com

Verification pending

lick on the
mail ID.

verification link sent to

the

the link?

Havent received

Resend

Weekly Reports

Sent on Monday of every week

Your Ola Corporate profide Is not set up

Option to edit email ID
& report frequency
again

On verification of email - Your
corporate profile is created

SAMSUNG

Your Corporate profile

aksh1@mailinator.com

Monthly Reports

Sent on 1st of every month

RIDE POLICY

Days All days

Time 00:00 to 24:00 hrs

Ride Type Micro, Mini, Sedan, Prime
Sedan, Shuttle, Share, Lux,

Prime SUV, Prime Exec, Prime

Play, Rentals, Outstation

Payment Policy Auto Paid By Company




How to setup ‘Card
Payment Option’ on
Ola Corporate?




Setup payment through card (Corporate Credit/Debit Cards)

Navigate to “Payments” and
add Card details

Setup Payment Mode in
Corporate Profile

L]
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= Payments & Your corporate profile

@ Ola Money

Wallet balance: ¥2000

Corporate Wallet
Balance: ¥800

XXXX XXXX XXXX 1100
Wife HDFC

mem XXXX XXXX XXXX 0400
HDFC Credit

XXXX XXXX XXXX 2266
ICICI Credit

+ Add another card R

Add Card detailson
“Payments” page

] Emailip
sunit@olacabs.com

[Z] Monthly Reports -

Sent on 1st of every month

[4 Payment v

Setup

Setup Payment Mode
in Corporate Profile
Settings Page

Select Card for Payment or
Add New Card Details

Add Card details

Pick a payment option
@ ola Money Wallet #2000
visa  XXXX XXXX XXXX 2266

XXXX XXXX XXXX 0400

© cash

i
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Add more Ola Money

+

Add another card

Select default Payment mode for
rides in To-Be-Reimbursed mode

L ]
[ J emr—
< Your corporate profile

Summary for December 2015
SPENT RIDES

0 0

Account Settings

[~ EmailiD

olatestdevice@olacabs.com

= 5
1E: Reports -

Weekly

=) Payment -
E

Ola Money

Set card as default payment
mode for Corporaterides
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How to take a
Corporate ride on Ola?




Book your Corporate Ride right from you mobile phone..

Select Ride

SAMSUNG
Qv .d'ds257

— Book your ride

At Embassy Golf Links Business...

@ CherryHills

Sunriver

View default profile and
payment option

SAMSUNG
Qv dda2s7

Confirm your booking

Hills, Embassy Golf Links Business P.

Switch to
Corporate Profile

Option to change
payment mode

Select Corporate
Profile

SAMSUNG
Qv .dda257

Pick a profile

) Personal

Corporate

Optionally select Payment option
(if in to-be-reimbursed mode)

SAMSUNG
Qv d m252

Confirm your booking

® Cherry Hills, Embassy Golf Links Business P...

o Enter drop location

Pick a payment option
Ola Money %295
438628XXXXXX9366

Cash

Google

Confirm Booking &
Ride Away

Qv 4

m 2:52




View Booking Confirmation
on your App

SAMSUNG

G = il oirtel 3G NN 94%

< Pickup arriving  Cancel Rida

® MG Road Metro Station, Shanthala Nagar Be...

Q |

| © Enterdrop location

Google

Office Event

Venkatesh Kt
White Indica
KAS1B3498 / CRN: 451977220

CALLDRIVER SHARE DIRECTIONS SHARE DETAILS



How to book a ride in
advance?




Plan your bookings in advance

Select cab category and Choose the timings of Choose Corporate Profile
hit “Ride Later” ride for booking for business travel &
Confirm Booking

SAMSUNG
Qv .d L2125

SAMSUNG SAMSUNG

Qv d OO .4 L1254

Note

* Advance Bookings can only
be made with pickup time
being at least an hour from
current  time  and a
maximum of 1 month in
advance

* Cab details will be made
available through SMS 30
minutes before the pickup
time

* Only select categories or
cabs are available for
advanced bookings

Book your ride




How to rent a cab for
corporate travel on
Ola?




@ Get a cab at your disposal with Ola Corporate..

Select Rentals Category
while booking ride

SAMSUNG
Vv d

Book your ride

Choose the Rental
Package as per your need

SAMSUNG
Vv d

Choose package

2 hrs 30 km
8 hrs 80 km

4 hrs 40 km

Choose the cab type
you would like to rent

.

SAMSUNG
Vv d

Choose category

Mini

Tata Indica, Maruti Ritz

Prime Sedan

2min  Maruti Swift Dzire, Toyota Etios,

Prime SUV

View the pricing
options

SAMSUNG
Vv d

Package

Base fare
Includes 4 hrs 40 km

Additional Km Fare
After first 40 Km

Additional hour Fare
After first 4 hours

Toggle ride as Corporate
& Confirm Booking

SAMSUNG

Qv d L1125

Confirm your booking

Additional Km Fare
After first 40 Km

Additional hour Fare
After first 4 hours

Y COUPON

@ Corporate Ride 210k left

Note:
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Thank You!



