
Team Formation Guide



1. Head to the hackathon page that you wish to participate in and click 

on create team as shown below 

Creating 

a Team



After clicking on create team, you will be taken to the hackathon 

registration page if you haven’t registered for the hackathon yet. 

Complete your registration by filling the registration form.1.
Creating 

a Team



After filling the form, you will be brought back to the hackathon page 

as shown in slide 1. Now, click on create team and you will be brought 

to your team dashboard.

Team name is 
automatically set but 
you can change it. 
After making changes, 
click save

Team member details 
will be displayed here

1.
Creating 

a Team



Once done, click on return to challenge page and you will see the 

manage team button. This confirms that your team has now been 

created.1.
Creating 

a Team



Now that you have created your team, let’s add some team members. 

Head to the hackathon page and click on Manage Team.

2.
Inviting 

Team 

Members

Enter your team 
member’s email ID

After entering the email 
ID, click send invite. An 
email invite will be 
triggered.

Status of your invite will 
show up here



Team members will pop up on your team dashboard once they accept 

your invitation

2.
Inviting 

Team 

Members

As a team leader you have 

the option to remove a 

member until your team has 

made its first submission. 

Once the submission is done, 

you will not be able to 

remove a member from your 

team. 



There are two ways in which you can access your team invites. 

1. By accepting through email

2. By checking existing invitations through the join team button. (If you 

are already registered)
3.

Accepting 

Team 

Invites
1. Accepting through email

Once invited, you will receive 

an email invitation. Click on 

accept and you will be 

redirected to the hackathon 

page. If you haven’t 

registered, click on the join 

team button and fill in your 

details. Once done, you will 

see that you have been 

added to your team



3.
Accepting 

Team 

Invites

2. Clicking the join team button

If you are a registered 

participant, you can head to 

the hackathon page and 

click on the join team button. 

This will show you your 

pending invites. 

Click on accept and you will 

be added to the respective 

team.



3.
Accepting 

Team 

Invites

After joining team, you can see the team dashboard by clicking on 

manage team. You have the option to leave the team until your team 

has made its first submission. Once the submission is done, you will not 

be able to leave your team.



4.
Making 

submissions

After formation of teams, you can start making your submissions once 

the hackathon begins. Once the hackathon begins, you can click on 

the start now button to start making your submissions.



4.
Making 

submissions

All team submissions can be seen on the team dashboard under the 

team submissions tab. 



For queries, reach out to us at

support@hackerearth.com


